PRIVACY MATTERS

@UBC

How to Generate a Query Report

To track completion of Privacy & Information Security Fundamentals Training

1) Loginin MSP (Management Systems Portal) at https://msp.ubc.ca with your CWL

2) After you have logged in, click on “reporting”
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3) Click on “HRMS Reporting”

HR Reporting Tools

= HREMS Reporting
Reporting version of the UBC HR system (read-only). *MEW™* Our
departmental guery names have changed! Run Query
000_MASTER_QUERY_LIST to get the most up-to-date list of gueries.

4) Click on “Reporting Tools”

- Reporting Tools
[ Query
= REeport Manager

O

5) Click “Query Viewer”
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6) Type query number in “Begins With”: 910

HRMS query name: 910 _training_snapshot

Course code: PRSECF
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Query Viewer
Enter any information you have and click Search. Leave fields blank for a list of all values.
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